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IMosnoxxenune

00 3JIEKTPOHHOM /THEBHUKE/KJIACCHOM KypHaJie
MKOY Moruaésckas COILI um.H.Y.A3u30Ba

1. O61ue MoJ1I0:KEeHUS

1.1. Hacrosimiee IlomoskeHne 00 D3JIEKTPOHHOM KiacCHOM JKypHaie (nanee — IlonoxeHue)
pa3paboTaHO Ha OCHOBAHMHU JICHCTBYIOIIETO 3aKOHOaTenbcTBa Poccuiickoit Deneparuu o
BEJICHUH JIOKYMEHTOO0OpOTa U yueTa 00pa30BaTeIbHOM JIEATEIBHOCTH:

®enepanpHoro 3akoHa or 29.12.2012 Ne 273-®3 «0O0 ob6pazoBanuu B Poccuiickoit
®enepaunn» ¢ u3MeHeHussIMu oT 4 aBrycra 2023 roja,

@denepanbHOoTO 3aKk0oHa Poccuiickoit ®enmepammu ot 27.07.2006r Ne 152-®3 «O
MePCOHANIBHBIX JIAHHBIX» ¢ U3MEHEHUsIMH OT 6 (pepansa 2023 roxa;

IMTucema Munobpuayku Poccuu ot 15.02.2012r Ne AII-147/07 «O MeTOAMYECKUX
PEKOMEHIALMAX IO BHEIPECHUIO CUCTEM BEJICHUS KYPHAJIOB YCIIEBAEMOCTH B AJIEKTPOHHOM
Buae» ¢ usmMeHenusmu ot 21.10.2014r;

ITucema denepanpHoro areHTcTBa MO OOpazoBanuio OT 29.07.2009r Ne 17-110 «O6
o0ecreueHnH 3aluThl TEPCOHATBHBIX JTaHHBIX);

ITucema MunoGpuaykun ot 13.08.2002 r. Ne 01-51-088un «OO0 opraHuzauuu
WCIIOIB30BaHUS MH(pOpPMAITMOHHBIX " KOMMYHHUKAITMOHHBIX pecypcoB B
00111€00pa30BaTENbHBIX YUPEKICHUIX Y,

®enepansHoro 3akoHa Poccuiickoit @enepanuu ot 27.07.2006 Ne 149-03 «O6
uHpopMalMy, HWHOOPMAIMOHHBIX TEXHONOTHSAX W O 3amuTe wuHbopmaimm» (C
m3meHeHusMu oT 31 urons 2023 roxga);

[Ipukazom MuHuCTEpCTBA 3ApAaBOOXPAHEHUS]T U COLMAIBHOIO pa3BUTUS Poccuiickon
@enepauuun ot 26  aBrycta 2010 roma Ne761 «O6 yrBepxknaenun Enmnoro
KBTM(UKAIIMOHHOTO CIPAaBOYHHKA JIOJDKHOCTEH PYKOBOJUTENEH, CHEUANINCTOB U
cyxammx», pasaen «KpamupukanmoHHbIe XapaKTEPUCTUKUA JTOJDKHOCTEH pPabOTHUKOB
o0pa3oBaHHs», B KOTOPOM TOBOPUTCS, YTO B JOKHOCTHBIE 0OSI3aHHOCTH YUYHUTENS BXOAUT
«OCYIIIECTBJIICHHE KOHTPOJIHHO-OIICHOYHOM JESITEIIbHOCTH B 00pa30BaTEIbLHOM IPOIIECCE C
HCIIOJIb30BAaHUEM COBPEMEHHBIX CIIOCOOOB OIEHUBAHUS B YCIOBUAX HH(POPMAIIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTHH (BEIEHUE DJIEKTPOHHBIX (HOPM TOKYMEHTAIMH, B TOM
qHcIie IEKTPOHHOTO JKypHala U THEBHUKOB oOyJaromuxcs)», B pegakiuuu ot 31.05.2011
roja.

1.2. Onextponnslii xypHan (D)) sBHsercs rocylapcTBEHHbIM HOPMAaTHBHO-(HHAHCOBBIM
JIOKYMEHTOM U BEJICHHE €T0 00s13aTENIbHO JIsl KaX/I0T0 YUUTENs U KJIACCHOT'O PYKOBOAMUTEIIS.

1.3. DnEeKTpOHHBIM KIJIACCHBIM >KYPHAJIOM HAa3bIBA€TCAd KOMIUIEKC IPOTPAMMHBIX CpEACTB,
BKJTFOYAIONTUI 0a3y TaHHBIX M CPEJICTBA JOCTYIA K HEMH.

1.4. DneKTpOHHBIN KJIACCHBIN JKypHaJ CIYKUT AJIs PELEHUs 3a7a4, ONMCAHHBIX B II. 2 HACTOSIIETO
ITonoxxeHus.



1.5. Hacrosimee IlonoskeHue ycTaHaBIMBaeT €JUHBbIC TPeOOBAHUS IO BEIEHHUIO 3JEKTPOHHOTO
KypHajla yCIIEBaeMOCTH/ JJIGKTPOHHOTO JHEBHHMKA oOydaromerocs (DXK/DJ1), ompenenser
MOHATHS, LM, TPEOOBAHMS, OPTaHU3AIMIO U PA0OTY JIEKTPOHHOTO KJIACCHOTO KYpHaIa IMIKOJIBI.
1.6. DNeKTPOHHBIN KypHaI JOJDKEH MOAEPKUBATHCS B aKTyalbHOM COCTOSIHUM.

1.7. Tlonb3oBaTensiMu BIIEKTPOHHOIO >KypHaja SBIISIOTCS: aJMHUHUCTPALUS LIKOJIbI, YYWUTEIs,
KJIACCHBIE PYKOBOJUTEIH, 00yUYarOIHUecss U pOJUTENH.

1.8. DnexkTpoHHBIH KypHaj SBISIETCS 4YacThl0 HMH(OPMAIIMOHHO-00Pa30BaTEbHONW CHUCTEMBbI
LIKOJIBL.

1.9. B cinyuae HeBbIoNHEHUs JAaHHOro [lomokeHHst aaMUHHCTpanus 0Opa3oBaTeIbHOM
OpraHu3alii MMeeT IpaBO HajaraTb JUCUUIUIMHAPHBIE B3bICKAHUA B YCTAHOBJIEHHOM
JEMCTBYIOLUM 3aKOHO1aTEIbCTBOM HOPSIKE.

2. 3aaum, pemiaeMble ¢ MOMOIIBIO 3TEKTPOHHOI0 KJIACCHOTO *KypHaJIa

DneKmpOHHbLL HCYPHAT UCNONL3YEMCAL 0I5l PEUEeHUsT CIeOVIOWUX 3a0ay.

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH M MOCEUIAEMOCTH 00YUYaIOIIUXCS.

2.2. BoiBox nH(poOpManuy, Xpansuiencs B 6a3e JaHHbIX, HA OyMa)kHbIM HOCUTEINb 11 0POpPMIICHUS
B BU/JIE IOKYMEHTA B COOTBETCTBUHU C TPEOOBAHUSAMHU POCCUNCKOT0O 3aKOHO/1aTENbCTBA.

2.3. OnepaTHBHBIN JOCTYIl K OLIEHKaM 3a BEChb MEPUOJ BEJECHUS KypHaja 110 BCEM IpeIMEeTaM B
m000e Bpemsl.

2.4. ABToMaTu3a1ys CO3AaHUs EPUOJUUECKUX OTYETOB YUUTEJIEH U a]MUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HH(POPMUPOBAHKE POAUTENICH IO BOIIPOCAM YCIIEBAEMOCTH U IOCEIIaeMOCTH
UX JETEH.

2.6. KoHTpOb BBINIOJHEHUs 00pa30BATENbHBIX MPOrPaMM, YTBEPKICHHBIX y4eOHBIM IUIAHOM Ha
TEKYIINA y4eOHBIN TO/I.

2.7. Co3ganue eauHON 0a3bl KaJEHAAPHO-TEMATHYECKOIO IUIAHMPOBAHHUS MO BCEM Y4YEOHBIM
peaMeTaM U MapajuiessiM KIaccoB.

2.8. Co3ganue U peanu3anus JMCTAHLIMOHHBIX Y4€OHBIX KypCOB.

2.9. Cozganue nopThoino 00yJaronmxcs, Ie1aroros.

2.10. Coznanue ycIIoBUi JJIsl AUCTAHIIMOHHOTO KOHCYJIBTUPOBAHUS 3a00JICBIINX JICTCH.

2.11. PazpaboTka U NMpoOBEACHNE TUArHOCTUYECKUX U TECTOBBIX paboT C LENbI0 TPOMEXYTOUHOTO
Y UTOTOBOT'O KOHTPOJISL.

2.12. ABToMaTH3alMs CO3JJaHUs TPOMEXKYTOUHBIX U UTOTOBBIX OTUYETOB YUHUTEIEeH-IIPEIMETHUKOB,
KIIACCHBIX PYKOBOJUTENCH M a]MHHUCTPAIIH.

2.13. OOGecrnieueHre BO3MOKHOCTH MPSMOrO OOIIEHUS MEXAY YUYUTEISIMM, aJMUHHUCTpAIUei,
POIUTEISIMH U O0YJAIONUMHUCS BHE 3aBUCIMOCTH OT UX MECTOIOJIOKECHHUS.

3. [IpaBuJja v nNopsiAoK padoThI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. nxeHep Mo KOMITBIOTEpAaM YCTAaHABJIMBAET MPOrpaMMHOE oOecredeHne, Heo0X0AUMOoe /ISt
paboThl AJIEKTPOHHOIO KypHalla, U olOecreunBaeT Hajyiexailee GyHKIMOHUPOBAHHUE CO3JaHHOMN
IPOrpaMMHO-aINapaTHON CpeJibl.
3.2. Ilonp3oBareny MOAYYAOT PEKBU3UTHI JIOCTYNA K AJIEKTPOHHOMY JKYPHAIY B CIEIVIONIEM
HOpsIKE:
*  VYuuTens, KIaCCHBIE PYKOBOAMTENH, aJIMHHUCTPANUS TOJTYYalOT PEKBU3UTHI JIOCTYNA Yy
agmuHuctpaTopa K.
* Ponmurtenu m oOydarommecs CaMOCTOSITEIbHO PETHCTPUPYIOTCS B CUCTEME DJIEKTPOHHBIN
KypHaJI/>NIeKTPOHHBIN THEBHUK (DXK/D ).
3.3. KitaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3AMOJHAIOT XKYpPHAI U CIEIAT 3a JOCTOBEPHOCTHIO
JTAHHBIX 00 00YYaOUINXCS U UX POJUTENSIX B COOTBETCTBUH C MHCTPYKIIUEH.
3.4. Yuurens akKypaTHO W CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 y4yeOHBIX MporpaMMax M HUX
MPOXOXKJEHUH, 00 YCIeBAaeMOCTH M TIOCEIAeMOCTH OO0ydYaloluxcs, JOMAIIHUX 3aJaHusAX B
COOTBETCTBUH C MHCTPYKIIUEH.




3.5. 3amecturenu ampekTopa MIKOJbl 10 YBP ocymecTBiuseT mnepuoanyecKuil KOHTPOJIb 3a
BEJICHUEM JJIEKTPOHHOTO JKypHajla, COJAEpKallUi TMPOIEHT Yy4yacTHsi B paboTe, MPOLEHT
00yJaromuxcs, He UMEIOINX OIEHOK, MPOLEHT 00YYaromuXcs, UMEIOIIUX OJHY OICHKY, 3alHCh
JIOMAITHEro 33JaHus, y4eT MPOilIeHHOro y4eOHOTO MaTepHraia.

3.6. Ponurenu u oOydaromuyecss UMEIOT JIOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM U HCIIOJIB3YIOT
DXK/3]1 niis ero mpocMoTpa B COOTBETCTBUU C MHCTPYKITUECH.

4. IlpaBa, 00513aHHOCTH

4.1. [Ipaga:

4.1.1. Bce mnonb3oBaTend UMEIOT IPaBO JOCTyMa K 3JIEKTPOHHOMY >KYpPHAlly €XKEIHEBHO U
KpYTJI0CYTOYHO.

4.1.2. Bce nonb3oBaTenu UMEIOT IPABO HAa CBOEBPEMEHHBIE KOHCYIbTAIIMU 110 BOIIpOcaM paboThI €
3JEKTPOHHBIM KYpPHAJIOM.

4.1.3. Ilo pe3ynabTaTaM MPOBEPKU AJAMHHHUCTPATOP, YYUTENd U KJIACCHbIE PYKOBOIUTENN BIIpaBe
pPacCUMTHIBATh HA IPEMHUATLHOE BO3HATPAXKICHHUE IO UTOTaM yUeOHBIX IIEPUOJIOB.

JIMpEeKTop MIKOJIbI UMEET MPaBo:

* HazHauaTh COTPYJHUKOB IIKOJIBI HA UCIIOJHEHUS 00S3aHHOCTEH B COOTBETCTBHUH C JAHHBIM
MOJIOXKEHUEM;

* OOo3HauaTh TeMbl A OOCYXKJEHHUS, Kacawoolluecs 00pa30BaTEIbHOW JEATENbHOCTH, U
mpolecca yrnpaBJieHHUs IKOJIOH;

* IlyGnukoBaTh NMpUKa3bl U MOJOKEHUS, U31aBAEMBIC B IIKOJIE, B pa3jeie «JlOKyMEeHThI».

3amectutenb aupekropa no YBP umeer npago:

* IlomydaTh CBOEBPEMEHHYIO WHIWBUIYAIbHYIO KOHCYJIBTAIIMIO IO BOIMpocaM paboOThI ¢
ANEKTPOHHBIM KYPHAIIOM;

*  OO6cyxnaTh JIO0yI0 TEeMy, Kacarollylocsi 0O0pa30BaTEJIbHOW MAESITENILHOCTH, W Ipolecca
yIPaBICHUS IKOIOM;

* BecTtu au4HOE 31€KTPOHHBIEC TOPTQOIHO.

AnmvunucTpaTop 1o I)K/3J1 uMeeT npaBo:

*  OO6cyxnaTh HO0yI0 TEeMy, KacaroIlIylocs 00pa30BaTENbHOW MAESITENBHOCTH, W IpoIecca
yIpaBICHUS IIKOIOM;

* CocraBnsaTh TPENCTABICHUE AUPEKTOPY MIKOJIY HA MPEMHUPOBAHUE YyUYUTEIEH 10
pe3ynbTataM paboThI C AIEKTPOHHBIM KYPHATIOM.

HnxeHep o KOMIBIOTEpaM UMEET MPaBo:

* OOcyXaaTh U BHOCUTH MPEJIOKEHHS MO YIYUIIEHHUI0 Pa0OTHI C ANEKTPOHHBIM KYpPHAIOM

Y JTHCBHUKOM.
ThioTOp MMEET npaBo:

*  OOcyxnaTh U BHOCUTH MPEIIOKEHUS IO YIYUIICHUIO PAaOOTHI ¢ AIEKTPOHHBIM KYPHAJIOM

Y THEBHUKOM.
YuuTenb-npeIMEeTHUK UMEET MPABO:

* [lomy4yaTb cBOEBpEMEHHYIO KOHCYIBTALMIO IO BOMpPOcaM pabOThl C 3JIEKTPOHHBIM
KypHAIIOM;

e ®opMupOBaTh CBOM DJJCKTPOHHBIE Yy4YeOHBIE KYpChl, HTOTOBBIE, MPOMEKYTOUYHBIE H
KOHTPOJIbHBIE TECTOBBIE PAOOTHI M MCIIOJIb30BaTh X MPU MIPOBEICHUH YPOKOB;

* OOcyxaaTh JIOO0YI0 TeMy, Kacawllylocs oOpa3oBaTeNbHON IEATENbHOCTH U Ipoliecca
YIPaBJIECHUS IIKOJION;

* OOcyXaaTh U BHOCUTH MPEJIOKEHHS MO YIYUIICHHUI0 PabOTHI C ANEKTPOHHBIM JKYpPHAIOM
Y JTHCBHUKOM;

* [IIpu cBoeBpeMEHHOM, TOTHOM W Ka4eCTBEHHOM 3alOJHEHUH SJIEKTPOHHOTO KypHala
dbopMupoBaTh OTYETHI MO pPaboOTe B AIEKTPOHHOM BHje: KaneHaapHO-TEeMaTHYECKOE
IaHupoBaHue; Toru ycreBaeMocTH Mo MpeaMeTy 3a yueOHbIH nepruoa; OT4eT yuuTens-
MPEeIMETHUKA TT0 OKOHYAHUN YIEOHBIX ITEPHOJIOB U UTOTOBBIA;

» Co3nmaBarh U MyOJIMKOBATh OOBSBICHUS HA SJIEKTPOHHOM TOCKE OOBSIBICHUN;




Bectu nmuuHoe 31€KTpOHHOE TTOPTHOIHO.

KnaccHEBII pyKOBOJIUTEIL UMEET IIPABO:

[losiydyaTe CBOEBPEMEHHYIO KOHCYJBTALlMIO II0 BONpOcaM pabOThl € 3JIEKTPOHHBIM
KYPHAJIOM;

OO6cyxnarp TO0YI0 TeMy, Kacalollylocs 00pa3oBaTeNbHOW NEATENLHOCTH W Ipolecca
yIpaBJIEHUS ILIKOJIOH;

IIpu cBOEBpEMEHHOM, MOJIHOM M Kau€CTBEHHOM 3allOJHEHUM 3JIEKTPOHHOIO KypHalla
YUUTEIAMU-TIpEIMETHUKAMU (D OPMUPOBATh OTYETHl 110 paboTe B IJIEKTPOHHOM BHJE:
Otyer o mocemaemocTH kKjacca (o mecsmam); [lpeaBapuTenbHbIE OTYET KJIACCHOTO
pyKoBoUTENS 32 y4eOHbIN nepuos; OTYeT KIacCHOro pyKOBOJIUTENS 32 YUeOHBIH NEpUoL;
Htorm ycmeBaemMocTH Kkiacca 3a yueOHbIH mepuon; CBoaHas BEJOMOCTh ydeTa
ycreBaeMocTH o0y4daronmxcs kinacca; CBogHasi BEIOMOCTb y4eTa OCEIIaeMOCTH.
®opmupoBaTh mpu HeoOXxomumocTH «MH(pOpMAMOHHOE MHCHEMO IS POJUTENCH» B
OyMa)KHOM BUJ€ 111 BKJICMBAHUS B OOBIYHBIN JTHEBHUK 00y4arOLIerocs;

Co3naBath U MyOIMKOBATh OOBSBICHHS HA 3JICKTPOHHOM OCKE OOBSIBICHUIH;

Bectu nuuHOe 351eKTpoHHOE NOPTHOIHO.

4.2. O0s3aHHOCTU:
JIUPEKTOp Opra’Hu3aIMu, OCYIIECTRISIOLIYI) 00pa30BaTENbHYIO ASATEIbHOCTD, 005A3aH:

Pa3pabareiBaTh ¥ yTBEp)KIaTh HOPMATUBHYIO M MHYIO JIOKYMEHTAIIMIO 00pa3oBaTelbHOM
opraHuzanuu no BexeHuro IXK/I/1;

OcymecTBIATh KOHTPOJIb 3a BegeHneM DXK/D]] He pexe 1 pa3a B 4eTBEpTh.

Cozmate Bce HEOOXOAMMBIE YCIOBUS MJisi BHEApPEHHS U oOecreueHus paboThl
AJIEKTPOHHOTO >KypHaja B 0OO0pa30oBaTeIbHON JEATEIBHOCTH M MPOIECCE YIpaBICHUS
IIIKOJIOM;

[IpenycMarpuBaTh JIEHE)KHOE BO3HATPAXKICHHE YUYUTENIEH M KIACCHBIX PYKOBOIUTENICH B
cllydae JOJIKHOTO MCIIOJIHEHHUS MPaBUII U MOPsiAKa paboThI C 3JIEKTPOHHBIM JKYPHAJIOM MPU
HAYUCJICHUU TPEeMHUH (CTUMYJIUPYIOIIMUX BBHIIJIAT), C YYETOM UX HArpy3kd mpu padborte ¢
CUCTEMOII.

Jamecturenu nupexropa 1mo YBP o0s3aHbL:

CoBMeCTHO €  JpYrMMHM  aJIMUHHCTPATUBHBIMH  COTPYAHMKaMH  pa3palaTbIBaTh
HOpMaTuBHYI0 0a3zy oOpas3oBarenbHOM JgesTenbHOCTH Uit BeaeHus OXK/OM s
pa3MelleHus Ha caiiTe oOpa3oBaTeIbHON OpraHu3alny,;

@dopmHupoBaTh paclycaHue 3aHIATUH M0 KjaccaM, YYMTEIsIM M KaOuMHeTaM B Hadaje
yuebHoro roga. IIpy He06X0AUMOCTH POBOAUTH KOPPEKTUPOBKY pacMCaHUS;

[IpoBepsTh HaNMuUKEe KaJlEHAAPHO-TEMAaTHYECKOTO TUIAHUPOBAHUS B AJIEKTPOHHOM KypHaJie
HIKOJIBl Y YUUTEJ e MPeIMETHUKOB J10 Hayaja yueOHOTo roja;

KoHTponnpoBaTh CBOEBPEMEHHOCTh 3alOIHEHMs JJIEKTPOHHOI'O >KypHaja Y4WUTElIsIMU-
IIPEIMETHUKAMHA M KJIACCHBIMM PYKOBOIMUTENSIMU C INoMolp «OTuera O AOCTyNE K
KJIACCHOMY JKypHAIIy»;

Co3naBarh ¥ MyOJUKOBaTh OOBSIBICHUS Ha JIEKTPOHHON J0CKE OOBSBICHUN O BpEMEHHU U
MECTe KJACCHBIX CcOOpaHMM, H3MEHEHHUSX B pacCHUCaHMM U JApPYroil ornepaTUBHON
uHOpMaIMH IS yIUuTeNIed, 00yJarouxcsl U pOJAUTENeH;

AHanu3upoBaTh JaHHbIE MO PE3YJbTaTUBHOCTH OOpa30BaTENIbHON NEATENbHOCTH U MpPH
HE00X0AUMOCTH (HOPMUPOBATh HEOOXOTUMBIE OTYETHI B OYMa)KHOM BHJIE€ 1O OKOHYAHUIO
y4eOHBIX TIEPUO/IOB.

Anmunucrparop 1mo DK/ o0sa3au:

OpranmszoBath BHeApenne DK/D]] B opraHuzaiuu, OCyIIECTBISAIONICH 00pa30BaTeIbHYIO
JESATENBHOCTD;

Pa3paboraTe COBMECTHO € aIMHHHCTpAIMEll IIKOJBI, HOPMATUBHYIO 0a3y MO BEJEHUIO
DX/DL;

ObecrieunTh BCEX MOJb30BATENIEd PEKBU3UTAMM JIOCTYNA K JJIEKTPOHHOMY >KypHamy.
BecTu 6a3y qaHHBIX MOJIb30BATENIEH U CTATUCTHKY PAOOTHI C 3JEKTPOHHBIM KYPHAJIOM;



KonTponupoBath paboTy C 3JIEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHUKOB OOpa30BaTEIbHOM
NeSTeIbHOCTH: aIMUHUCTPALIUH, YUUTETIeH, 00yJarolmxcs U UX POJUTENEH;
OO6ecrieunBaTh CBOCBPEMEHHYIO KOHCYJBTAIIMIO MO BOIMpOcaM pabOThl C AJIEKTPOHHBIM
KYpHAIIOM;

[IpoBoaUTH WIKOJIbHBIE CEMHHApbl, HAMpPABICHHBIE HA H3yYEHHUE BO3MOXKHOCTEH U
croco00B PadOTHI C 3JEKTPOHHBIM KYPHAJIOM;

[TognepxuBarh CBS3b C POAUTENSIMH M OCYHIECTBISATH HEOOXOJIMMBIE KOHCYJbTAIIMU IO
BOIIPOCAM MOJKIIOYCHUS U PabOTHI C 3JIEKTPOHHBIM KYpPHAIOM

Pa3memniate Ha MIKOJBHOM CalWTe€ HOPMATUBHO — MPaBOBBIE JIOKYMEHTHI IO BEICHUIO
DK/D[;

Pa3memate Ha caiiTe 00mIe0Opa3oBaTEIbHON OpraHU3alliid WHCTPYKLIHIO TO paboTe ¢
OXK/D]1 niis y9eHUKOB, pOAUTENCH (3aKOHHBIX MPEJICTaBUTEINECH ), TI€JarOroB.

Huxenep 110 KoMOoproTEpaM 00s3aH:

Ob6ecrnieunTh Mepsl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOIO KypHAaa;
Kontponuposats paborocrnocodHocTs cucteMsr DK/ /1;

OcCyIIecTBIATh CBA3b CO CIIYk00i TeXHUYECKOU MoAepKKU pazpadboTunka DXK/D/I;
Omnpenenste TO4kW dkcruryaranuu XK/DJ[ (B ciiy4ae HEJOCTATOYHOW TEXHUYECKOH
OCHAIIICHHOCTH 00pa30BaTeIbHON OPraHU3aIiin).

TeroTOp 00s13aH:

OpranuzoBats BHeApeHue IXK/D /] B oOpa3oBarenbHOM opraHu3anuy,

Pazpabotare COBMECTHO € aJIMUHHCTpANMEH IIKOJBI, HOPMAaTHUBHYIO 0a3y IO BEICHHUIO
DX/DN;

ObecnieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOMPOCaM paboTBl C 3JIEKTPOHHBIM
KYPHAJIOM;

[IpoBOIUTH IIKOJNBHBIE CEMHHAPHI, HANPaBICHHBIE HAa W3YYCHHE BO3MOXKHOCTEH U
CIOCO00B PabOTHI € 3JIEKTPOHHBIM JKYPHAJIOM;

PasMemate Ha IIKOJIBHOM CaiiTe HOPMAaTUBHO — MPABOBBIC JOKYMEHTHI 1O BEICHUIO
OX/DL;

Pa3memate Ha caiite oO0mieoOpa3zoBaTeIbHON OpraHM3allid HHCTPYKIHMIO MO padoTe ¢
OX/D1 nnig yueHUKOB, poaAnuTeNel (3aKOHHBIX MpeJICTaBUTENEH ), 1earoros;

ObecnieunTs Mephl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOIO KYypHAIa;
KonTtponuposats paborocrnoco6HocTh cucteMsl DK/ /1;

KiaccHBII pyKOBOIUTEIL 003aH:

[TpoxoauTe 0O0ydeHUs Ha IIKOJBHBIX CEMUHapax, HallPaBJICHHbIX Ha M3yueHHE NMPUEMOB
paboTHI € JIEKTPOHHBIM >KYPHAJIOM;

3anoyHATh M CIHEANUTH 33 aKTyaJbHOCTHIO JaHHBIX 00 O0YYarolIMXCcs CBOETO Kjlacca U UX
POIIUTEINSIX;

KonTponupoBath cBoeBpeMeHHOE (€KeHeenbHOoe) 3anonHenue 0asbl naHHbix XK/ 06
00y4aroluXcsl YYUTEIIMU-TIPEAMETHUKAMH; BECTU MOHUTOPHUHT YCIIEIIHOCTH O0yUYEHHUS;
WHCTpyKTHPOBaTh 00YYAIOIMXCS U UX pojuTeNne mo Bonpocam perucrpaunu B XK/D/1;
OpranmuzoBaTh cOOp KOMIUIEKTa JIOKYMEHTOB TIO OOECMEUYEHHUI0 3aKOHOJATEIbHBIX
TpeOOBaHUil O 3aIIUTE EPCOHATBHBIX JAHHBIX;

BHoCUTh B 3JIEKTPOHHBIM JKypHand QakThl MPOIMYyCKa 3aHATUNH OOYy4YalOUMMHCS IO
YBKUTEIbHON MPUYMHE;

ExeHenenbHO KOPPEKTUPOBATH BBICTABIEHHBIE YUUTEISIMH TPEAMETHUKAMH  (DaKThI
MPOMYCKa 3aHATHIH 00y4YaIOIIMMUCS;

OnoBemate poauTeNel HEyCHEBAIOIMIMX O00yJaromMXcs, 00ydaromuXxcs, MPOMyCKaOIINX
3aHATHS 110 HEYBAKUTEIbHON NPUYMHE;

[IpoBoauTh 0OyueHHE AJIsl YUEHUKOB U poJIUTENel (3aKOHHBIX MpeIcTaBuTeNeil) mo pabore
c DXK/D/;

OpranuzoBate 0OMeH uH(popManued ¢ OOydaloIUMUCA M POJUTENSIMHU (3aKOHHBIMU
MPEJICTaBUTEIISIMU );



Ocy1ecTBIATh KOHTPOJIb JOCTYIA POAUTENEH U 00yYaromUXCsl.

Vuurenp-npeAMESTHUK 00s13aH:

[TpoxomuTh 00y4eHHUS HA MIKOJBHBIX CEMHHApaX, HANpPaBICHHBIX HA W3YYCHHE NIPHEMOB
paboThI € NIEKTPOHHBIM >KYPHAJIOM;

3anoyHATh AJIEKTPOHHBIH KypHAJI HETIOCPEJICTBEHHO HA YPOKE WIJIM OTCPOUYCHO HE MO3/IHEe
yeM uepe3 2 yaca MOcJie OKOHYAHUS 3aHATHA O0O0YyYaromMXCs KaKJOoro JHSA B TOYKaX
skcrryatauu XK/ /1;

EskeHeBHO 3aMOJTHSATH IaHHBIC 110 IOMAIIHUM 33JJaHUSIM;

CucreMaTH4ecKd TNPOBEPSITh M OICHMBATH 3HAHUS OOy4ArOIIMXCS, a TaKKe OTMEYaTh
MIOCEIAEMOCTh B JIEKTPOHHOM JKYpHAJe;

VcnipaBieHne OTMETOK U BHICTABIICHHE OTMETOK «3aJHUM YHCIOMY 3alPEIICHO.

B 1-x kmaccax oOyueHue 0e30TMETOYHOE, JoMallHue 3aaanus B DK He 3amuchiBaloTCA,
OCYIIECTBIISICTCS 3aMI0JIHEHHE TEM YPOKOB, YUET IMOCEIAeMOCTH, ABMKEHUS 00YJarOIIXCs,
OOIIEHHE YUUTENSI C POJUTENIAMHU (3aKOHHBIMHU IPEJICTABUTEIISIMH).

s 0OBEKTUBHOM aTTecTanuu OOYYAIONIUXCS 332 YeTBEPTh M y4EOHBIN rojJ HEO0OXOIUMO
HaJIMYMe HE MEHee TpeX OTMEeTOK (mpu 1-2-yacoBoil HeAenbHON y4yeOHOW Harpy3ke o
npenMety) u Oonee (pu yueOHOM Harpy3ke Oosiee 2-X 4acOB B HEJEIO) ¢ 00s3aTeIbHBIM
Y4eTOM KauecTBa 3HaHWW 00y4arolIerocs no NUCbMEHHBIM paboTaMm;

B ciydae mpoBeneHUs] MUCbMEHHBIX KOHTPOJBHBIX PadoOT, MpOBEpKa padOT y4dHTeneM U
BBICTaBIIeHHE OTMETOK B DK OCyIIeCTBISiETCS B CpPOKH, MPEIyCMOTPEHHbIE HOPMaMH
MIPOBEPKH MUChMEHHBIX padoT;

B cnyuae nanmuums y oOydaromierocss CIpaBKHU-OCBOOOXKICHHS OT YpPOKOB (PU3UYECKOM
KYJIBTYpBI, OIICHUBAIOTCS IOJIOKUTEIFHO TEOPETHYECKUE 3HAHUS IO MpPEAMETy. 3aruch
«OCB.» B )KypHAaJIe HE JI0MyCKaeTcs,;

OTMeTkH 3a 4YeTBepTh M YUYEOHBIM TOA BBICTABISIIOTCA B CTOJOLE, CIEIYIOIIEM
HEMOCPEACTBEHHO 32 CTOJIOILIOM JIaThl OCIETHETO YPOKa;

BBICTaBIATh UTOTOBBIE OLIEHKH OOYYaIOIIUXCs 32 YETBEPTh, MOIYTOJHE, TOM, SK3aMeH U
UTOTOBBIE HE TMO3]IHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M [0 MIKOJE MO 3aBEpIICHUU
y4eOHOT0 Meproa;

IIpuy  HeoOXOAMMOCTHM  ONOBEIIAaTh  pPOAWUTENEH  HEYCHEeBaloIUX  O0ydaroluxcs,
00yJaronuxcsi, MpONyCKaIOIINUX 3aHITHS;

Jlo Hauana y4eOHOTO rojia co3aTh KaJleHAapHO-TeMaTHUYECKOe MJIaHUPOBAHUE U BHEJIPHUTH
€ro B OJIGKTPOHHBIA JKypHan. KommdecTBO 4YacoB B KaJEHAAPHO-TEMATHYECKOM
TUTAHUPOBAHHUH JTOJKHO COOTBETCTBOBATH YU€OHOMY TLIIaHY;

Bectn Bce 3ammcu mo BceMm y4deOHBIM TpeaMeraM (BKIIIOYas YPOKH 10 WHOCTPAHHOMY
S3BIKY) Ha PYCCKOM $I3BbIKE C 00s3aT€IbHBIM YKa3aHHEM HE TOJBKO TeM YPOKOB, HO U T€M
3a/IaHUI 110 YPOKY;

Onpenenuth COCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOAMTEIEM, MPH JIEICHUH
KJIacca 10 MPEeIMETY Ha MOATPYIIbBI, U COOOUUTh aaMuHUCTpaTopy no DXK/J/]. 3anucu
BECTH MHAMBHUIYAIbHO KQK/BIM YUUTEIEM, BETYIIUM MOATPYIIILY;

Ha crpanune »snexTpoHHOTO >XypHasma «Tembl ypOKOB M 3a/JaHUS» BBOAHWTH TEMY,

U3Y4YECHHYIO Ha YPOKE.

4.3. Kareropuuecku 3ampeniaeTcsi JOMmycKaTh oOydarommuxcs Kk padore ¢ DX moa mormHOM UM
1apoJieM MeJaroros.

4.4. 3anpemeHo nepenaBath Hocutenb JK ((hiaen-HoCUTeNb) TOCTOPOHHUM JIUIIAM.

4.5. Pazrnamare napoins Bxoja B cuctemy 2)K/3 1 MOCTOPOHHUM JIUIIAM.

5. O0mme npaBuJIa BeeHUs y4eTa

5.1. BHecenue nHpopManuy o 3aHATUU U 00 OTCYTCTBYIOIIUX JTOJKHBI IPOU3BOAUTHCS 1O (aKTy
B JeHb npoBeneHus. Eciu 3aHsATHE NPOBOJMIOCH BMECTO OCHOBHOTO IIperojaBaTens, (akT
3aMEHBI JI0JKEH OTPa)kaThCs B MOMEHT BHECEHUS YUETHOM 3aIluCH.



5.2. BHecenue B XypHan HH(GOPMAIMM O JIOMAIIHEM 3aJaHUU JOJDKHO MPOU3BOIUTHCS B JCHb
MPOBEJCHUS 3aHITUS HE TO3[HEe, YeM 4epe3 3 daca Mocjie OKOHYAHHS BCEX 3aHITHUH NaHHBIX
00yJaromumxcs.

5.3. Pe3ynbTarhl OICHUBAHMS BBIMOJHEHHBIX OOYYAIOIIUMHKCS PAOOT JOJDKHBI BBICTABIIATHCS HE
no3aHee 10 mHEH co MHS WX MPOBEACHHUS B COOTBETCTBHU C MPHHITHIMH B 00pa3oBaTEIbHOMN
OpraHMu3alK PaBUJIAMH OLIEHKH paboT.

5.4. ApXMBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO IIpEelyCMAaTpUBaTh KOHTPOJb 3a MX
[[EJIOCTHOCTBIO M JJOCTOBEPHOCTBIO HA MPOTSHKEHUH BCETO HEOOXOJMMOTO CPOKa.

6. YciaoBusi COBMEILICHHOr0 XPAaHEHHS [JAHHBIX B JJEKTPOHHOM BHAE M Ha OyMaKHBIX
HOCHUTEJIAX

6.1. B cimyyae HE0OXOMMOCTH UCIIOIB30BaHUS JaHHBIX XK U3 3eKTpOHHOU (HOPMBI B Ka4eCTBE
MEYaTHOTO JIOKyMEHTa WH(OpMalus BBIBOAUTCS Ha MEYaTh W 3aBEPSAETCS B YCTAaHOBICHHOM
MopsAaKe. ApPXMBHOE XpaHEHHE YUYETHBIX [JaHHBIX Ha OyMaXHbIX HOCHUTENSX JIOJDKHO
OCYIIECTBISTHCSI B COOTBETCTBHU ¢ jaedcTByrommM llopsakom PocoOpHaazopa, yTBEp:KICHHBIM
npukazoM Munoopuayku Poccun Ne 546 ot 25 anpens 2022 ropa.

6.2. CBotHAst BEJOMOCTh HTOTOBOW YCIIEITHOCTH KJlacca 3a y4eOHBIH TO/1 BBIBOAUTCS M3 CUCTEMBI
ydeTa B TOM BHJIE, KOTOPBIA MPEAYCMOTPEH ACHCTBYIOIIMMHU TPEOOBAHHUSIMH apXUBHOW CIYXKOBI.
Ecnu nanHbple MO yyeOHOMY rojay XpaHSATCS B 3JEKTPOHHOM BHJIE, CBOJAHAsS BEIOMOCTb MOYKET
ObITh TepeflaHa B apXUB Cpa3y IO 3aBEpPIICHUH BEIEHUS y4eTa B COOTBETCTBYIOIIEM KJIACCHOM
KypHaJe.

6.3. [Ipu BegeHun ydyera B 3JEKTPOHHOM BHJE HEOOXOIMMOCTh BHIBOJA JAHHBIX Ha IME4YaTh IS
UCIOJIb30BaHUS B  KauecTBE JIOKYMEHTa OIpElesieTcs COOTBETCTBUEM  HCIOJIB3YeMOMU
nHopmannonHoit cuctemsl 'OCT P MCO 15489-1-2019 «HanumonanpHbINH cTannapT Poccuiickoi
@enepanun. Cucrema cTaHAapToB MO HH(pOpMAIMK, OWOIMOTEYHOMY M HU3JATEIHCKOMY JAETY.
Nudopmanusa u gokymeHTanus. YnpaBieHUue JOKyMEHTaMU.

7. 3akJI09nTEIbHbIE T0JI0KEeHHU S

7.1. Hacrosimiee IlonokeHue 00 3IEKTPOHHOM KJIACCHOM JKypHajie SIBJSIETCS JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, MpUHUMaeTcs Ha [legarornueckom coBeTe IIKOJBI M yTBEpXKIaeTcs (JInbo
BBOJIUTCS B JICMCTBUE) MPUKA30M JTUPEKTOPA OPraHU3alUU, OCYIIECTBISIONIEH 00pa3oBaTeIbHYIO
JIeSITEILHOCTb.

7.2. Bce u3MeHeHMs W JIONOJHEHMs,, BHOCHUMble B Hacrosimee llomoxkenue, opopmisitoTcss B
MUCBMEHHOW (opMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.

7.3. TlonoxxeHne 06 AIEKTPOHHOM KIIACCHOM >KypHalie MPUHUMAETCS Ha HEONpeAeNeHHBIA CPOK.
N3menenusa u nononHeHus: K [[oj0keHUIO MPUHUMAIOTCS B MOPSAJKE, TPEAYCMOTPEHHOM 11.7.1.
HacTosero [lomoxenus.

7.4. Tlocne mpunsitus [lonoxeHus (MM M3MEHEHHM M JIOMOJHEHWM OTACIBHBIX MYHKTOB H
pa3aenoB) B HOBOM peakIluy Mpeablaylas peJakiius aBTOMaTHYECKH yTPaunBaeT CUITY.
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