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IHonoxenue
0 LIKO0JIbHOM 0M0IMOTEeYHOM GOoHAe YUeOHUKOB, OpsAAKe ero GopMUpPOBaHMS,
yuyera, HCIo/1b30BaHUsA M 00eCIieYeHUs] COXPAHHOCTH
MKOY Morunésckas COIL num.H.Y.A3u3oBa

1. O6uue nosnoxeHUst

1.1. Jannoe Ilonoxenue pazpadbotaHo B cooTBeTCTBUM ¢ DenepayibHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBannu B Poccuiickoit @enepaunn» ¢ namMeHeHussMu ot 4 asrycra 2023
rona, @eaepanbHpIM 3akOHOM OT 29.12.94 No 78-D3 «O OuOIMOTEYHOM JIeTIe» ¢ U3MEHEHUSMH OT
14 anpens 2023 roga, [Ipukasom MunucrepctBa KyiabTypbl Poccuiickoit @enepanuu ot 8 oKTa0pst
2012 roma N 1077 «O6 ytBepxknenuu Ilopsnka ydera TOKYMEHTOB, BXOJSAIIUX B COCTaB
oubmmoreynoro Qonma» ¢ m3meHenusmu Ha 2 despans 2017 roxma, [lucekmom MunuctepcTBa
obOpazoBanust u Hayku Poccuiickoit ®epepaumuu ot 08.12.2011r. Ne MJI-1634/03 «O6
HCIOJIb30BaHNN Y4YEOHHMKOB B 00pa30BaTEIbHOM IPOLIECCE», a TaKKe YCTaBOM 00pa3oBaTeNIbHOMN
OpraHM3alliii W JAPYTUMH HOPMATHBHBIMU TIPaBOBBIMH akTamu Poccuiickoii ®Deneparuu,
pErIaMeHTHPYIOIIUMU  ACSITEIbHOCTh  OpraHM3alllii, OCYILECTBISIOUIMX 00pa30oBaTEIbHYIO
NEATENBHOCTD.

1.2. Hacrosmiee Ilonoxxenue o ImKoapHOM OuOMHOTeuHOM (oHAe (nmanee — IlomoxeHwue)
oTpesieNisieT MOPSAOK ydera 6ubnroreyHoro ¢oHIa U MeXaHu3M (POpMHUPOBaHMSI, COXPAHHOCTH U
MPEOCTABIIEHUs B TMOJb30BaHUE YUYEOHMKOB, YY€OHBIX MOCOOUH, Yy4eOHO-METOAMYECKUX
MaTepuajgoB O0ydaroumMmcs o0pa3oBaTeNbHON OpraHu3aluu (Jajnee — IIKOoJa), OCBAUBAIOLIUM
OCHOBHbIE 00Opa3oBaTelIbHble MpPOrpaMMbl B Ipenenax (eAepalbHbIX TOCYJapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHIAPTOB, a TaKXKe 3aKPelysieT OTBETCTBEHHOCTh BCEX YYAaCTHHKOB
00pa3oBaTeNbHON e TETHHOCTH.

1.3. ITonsTus, ucnonb3yemsie B [lonoxenuu:

Yueonuk — yueObnoe uzganue, copepxaiiee CHCTEMaTUYECKOE M3JI0KEHUE YICOHOU JTUCITUTUTHHBI,
COOTBETCTBYIOIIIee YUeOHOU MporpamMme 1 O(QUIIMAIBbHO YTBEP)KICHHOE B KaUyeCTBE JaHHOTO BUJA.
MoskeT ObITh IPEICTABIICH B MIEUYATHOMN U DJIEKTPOHHOM opMme.

Yuebnoe nocooue — yuebHOe wu3maHue, MOMONHSIONIEE WJIM 3aMEHSIOINIEE YAaCTHYHO, WU
MOJIHOCThIO Y4EOHUK, OPHUIHAIILHO YTBEPKIECHHOE B KaUYECTBE JAHHOTO BH/IA.

Pabouas mempaos — ydeOHOe TmocoOue, uUMeElolee OcoObI AMIAKTUYECKUW —ammapar,
CIOCOOCTBYIOIIUN CAMOCTOSITEIHFHOM paboTe 00yJaromerocst HaJi OCBOEHHEM y4eOHOTO TIpeIMETa.
Yueono-memoouueckue mamepuansl — COBOKYIIHOCTH MAaTepuaioB, B TIOJTHOM OOBeMe
o0OecneunBaroIIUX MpernojgaBaHie JaHHON AUCHUIUIMHBI (aTJIachl, KOHTYPHbIE KapThl, IOYPOYHOE
TUTAHUPOBAHKE, CPENICTBA KOHTPOJIS 3HAHUM, CIIPAaBOYHBIE U3AaHUsI, pabodre MporpaMMBbl U T.J.).
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Cpeocmea o00yyenusa u eocnumanua — JpPyrUe UCTOYHUKH y4yeOHOW HHOpManu,
MPEOCTaBIIIEMbIE 00YJYAIOIIUMCS B X0JIe 00pa30BaTEIbHOMN ESATEILHOCTH.

1.4. Uenbto nactosmiero IlomokeHust SBISETCS CO3JAaHHE YCIOBHM JUISI MaKCHMAJIbHOTO
oOecriedeHUsT Y4€OHOW JIMTEpaTypod OOYYaIOUIMXCSl IIKOJIbI, TOBBIMICHHE OTBETCTBEHHOCTH
MEIarOrMYECKOr0 KOJJICKTHBA M CEMBH 3a MPAaBMIIBHOE, PAlMOHAIBLHOE MCIIOJIb30BAaHUE IKOJIBHBIX
y4eOHHMKOB, OpraHu3anus paboThl Cpeau OOYYaIOUIMXCS W HMX POJUTEICH 10 BOCHHTAHHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHKY.

1.5. Yuer nmoxymeHTOB OHOIMOTEYHOTO (HOHJA SIBISIECTCS OCHOBOM OTYETHOCTH W TUIAHHPOBAHUS
JEeSATENIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET OOECTICUEHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanue GpoHIa YHeOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsl

2.1. KomriekroBanue y4eOHOro (hoHJa OMOTMOTEKH IIKOJIBI MPOUCXOIUT HAa OCHOBE €XKETOHO
yTBepkaaeMbix DeepanbHbIX NepeuHeil y4eOHUKOB, pEKOMEHOBAHHBIX K HUCIOJIB30BAHUIO TIPH
peanu3aliy UMEIIUX TOCYAAPCTBEHHYIO AKKpEAMTALMI0 00pa30BaTENIbHBIX MPOrpaMm
HAYaJlbHOTO OOINEro, OCHOBHOTO OOIIEro, cpemaHero oOmero oOpa3oBaHUs, TEpeUHEH
OpraHu3alMii, OCYIIECTBISIIOIMX BBIIYCK Y4EOHBIX IOCOOMH, KOTOpbIE JOIMYCKAIOTCI K
MCTIOJIB30BAHUIO MIPH peATU3ali HMEIOLINX FOCYJapCTBEHHYIO aKKPEAUTAIHIO 00pa30BaTeIbHBIX
nporpamMm. ExxeronHo yrBepxaaercs nepeueHb y4eOHUKOB U yuyeOHBIX TocoOuil 00pazoBaTeabHOM
OpraHu3alMH.

2.2. O6pa3oBarenbHas OpraHU3allksl caMOCTOATEIbHA B BBIOOPE U ONIPE/ICIICHUU:

* KOMIUIEKTa YYE€OHHKOB, YYEOHBIX TIOCOOMH, Y4eOHO-METOAMYECKHX MAaTepUalioB,
o0ecreynBaroIuX MpernoiaBaHie yueOHOro npeamMeTa, Kypea, JUCHUILIMHBL (MOIYJIs);

« cpenctB oOyueHHs M BocriuTaHus. BeIOop cpencTB 0OyueHus] U BOCIIUTAHHS OMPEIeIIAeTCs
cneunukoil conepkanus u GopMoil opraHusau 00pa3oBaTebHON NS TEIbHOCTH.

2.3. Tlonomuenme yueOHOTO (oOHIA oOecreunBaeTcss 3a CYeT CpelncTB (eaepaibHoro,
pPErMOHANBbHOIO, MyHHIMNAIbHOTO OrokeroB (cr.35, 1n.2 @PenepanbHoro 3akoHa «OO6
obpazoBannn B Poccuiickoii ~®exepaunn»); WHBIX HUCTOYHMKOB, HE  3alpelICHHBIX
3akoHoJaTeabcTBOM P®d, B T.u. 0€3BO3ME3THOrO IOXKEPTBOBAHUSA (PUIUUYECKUMHU W/HUIH
IOPUINIECKUMU JITIAMH.

2.4. B nemsax oOecrieueHHst 0OydarolIMXCsl y4eOHHKaMH, Y4eOHBIMH MOCOOMSMM ILKOJA MOKET
B3aMMO/JICIICTBOBATh C IPYIMMH 00111e00pa30BaTebHBIMU OpraHU3alUusIMU paiioHa, YTpaBiIeHHEM
o0Opa3oBaHUsl.

2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJIb PabOTHI MO CO3AAHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIIMOTeYHOro (OHJA IIKOJNBHBIX YYEOHHUKOB OCYLIECTBIISIET  JUPEKTOP
o0pa30BaTeNbHON OpraHu3aluu.

2.6. Jlomyckaercs HCHONb30BaHME Y4E€OHO-METOAMYECKMX  KOMIUIEKTOB, BXOJAALIMX B
@enepalbHbIl  TEepeyeHb Y4EOHHMKOB, corylacoBaHHBIX Ha [lemarorumueckom coBeTe |
YTBEP)KICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.

2.7. Nns >ddexTuBHON opraHM3anmuyd 00pa30BaTENbHONW JESITEIBHOCTH HCIONB3YyeTCs Yy4eOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPeAMETHO-METOANYECKOM JINHUM.

2.8. IIporecc paboTel mo dopmupoBaHuio GoHma y4eOHOW JAUTEPATYphl BKIKOYAET CIEAYIONIHNE
STAalbL:

« pabota meparoruyeckoro KkoyiektuBa ¢ DenepanbHbIM  MepeuyHEM  YUE€OHHMKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K HCTIOJIb30BAHUIO B 00pa30BaTEIbHBIX OpraHU3alUsX;

* TIOATOTOBKA CIHCKA YYEOHUKOB, TUTAHUPYEMBIX K UCIIOIB30BaHUIO B HOBOM y4eOHOM TOJY;

* TIpenocTaBieHUE cHHUcKa Y4eOHMKOB IlemarornyeckoMy coBeTY Ha COIJIACOBAHUE U
YTBEPKICHHE;

* JIMarHOCTUKAa YPOBHS OOECMEYeHHOCTH OOydaroumxcs y4eOHOW JuTeparypoil Ha
CIIEAYIONINK y4eOHBIN TOJ B COOTBETCTBUU C KOHTHHTCHTOM OOYYarOIIUXCsl, COCTABICHUE
MEPCHEKTUBHOIO TJIaHa KOMIUIEKTOBaHUs y4eOHOoro (oH/Ia;

« odopmIIeHHE 3aKa3a YYCOHHKOB M YYEOHBIX MOCOOMN B COOTBETCTBUHU C YTBEPIKICHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMITJICKTOBAHUS,




* TPOBEJCHME AYKIMOHA M 3aKJIIOUEHHE TOTOBOpa C IMOCTABIIMKOM O 3aKylKe Y4eOHOMH
JUTEpaTyphl;

* TpPHEM U Y4eT BHOBb MOCTYIUBIIEH yueOHOI TUTEpaTyphl B OMOIHOTEKY.
2.9. bubnumoreuHblii (OHJ IIKOJBHBIX YYCOHHMKOB YYHMTHIBACTCS M XPAHUTCA OTACIBHO OT
OCHOBHOTO (JOH/IA IIKOJIHHOW OMOTMOTEKH.
2.10. K oubnuomeunomy ¢ondy yueonoit numepamypor (yicOHOMY GOHIY) OTHOCSTCS
y4eOHUKH, yaeOHbIe mocobus, opdorpadudeckue cloBapu, MATEMAaTUISCKUE TAOJIUIIBI, COOPHUKHU
yIpaXHEHUH U 3a7iay, NPaKTUKYMbl, KHUTU JUIs YTEHUS, XpeCTOMAaTHH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DSJCKTPOHHOM BHJE, COJIEpPKAHHE KOTOPBIX OTBEYAET
TpeOOBAHUAM IOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, (elepaIbHbIX ITOCYAAPCTBEHHbIX
TpeOoBaHuil, 00pa30BATENBbHBIX CTAHAAPTOB M CAMOCTOSTEIHLHO yCTAaHABIMBAEMBIX TPEOOBAHUH,
OpraHu3aLMAMH, OCYILECTBIAIOUIMMUA  00pa30BaTEeNbHYIO  JESTEIbHOCTD, OecruiaTHO
MPEJOCTABISAIOTCS B IOJB30BAHME HA BpeMs IOJydyeHHs OOpa3oBaHHs YYeOHUKHM U ydeOHbIE
nocodbus, a TaKkKe Yy4yeOHO-METOJMUYECKHUE MaTepuallbl, CpeACTBa OOY4YEHHMS U BOCIHMTAHUS.
00eCTeYnBAOIIUX TPEEMCTBEHHOCTh HM3Y4YCHHs JUCHUIUIMH W CHUCTEMAaTH3MPOBAHHBIX IO
00pa3oBaTeNbHBIM 00JIACTSIM.
2.11. JlokymeHTHl, BKIO4aeMble B (hoHm Oubmmoreku, mapkupytorcs. Ilpu 3ToM MOryT OBITH
WCIOJIb30BaHbl IITEMIIEIH, KHIKHbIE 3HAKHM, UHIUBHyalbHbIC IITPUXOBbIE KOJbI, IPYrUe BHU]bI
MapKHPOBKH.
2.12. JIoKyMeHTHI IOCTYMAOT B OMOIMOTEKY U BKJIIOYAIOTCS B OMOIMOTEUHBIH (POH] B pe3ynbTare
MOCTaBKU 00S3aTEIBLHOTO AK3EMIUIApA, TOKYNKH (TIOANMCKH, OOMEHA, JapeHUs, TOKEPTBOBAHHUSA,
KOIIMPOBAaHUsI OPUTHMHAIIOB U3 (poHma O6ubimoreku). [JOKyMEHThI, OArOTOBJICHHbBIE K IIPUEMY B
OoubMoTeYHbIN (POH, TOABEPratoTCs IEPBUIHON 00pabOTKe N MHIMBUAYAILHOMY YUETY.
2.13. JIoKyMeHTbl NPUHUMAIOTCS IO TMEPBUYHBIM YYETHBIM JIOKYMEHTaM (HakiaaHas, aKT),
BKJIFOYAIOIUM CIIACOK ITOCTYIUICHHM.
2.14. llpueM AOKYMEHTOB, MOCTyHaroHMX B OuOIMOTEKYy O€3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTEIbHBIC YK3EMIUISPHI, ICMO3UTHBIE YK3EMIUISIPHI MEKTyHAPOIHBIX
opraHu3ainuii, 0e3BO3Me3/IHble MOCTYIUICHUS U3 HEU3BECTHbIX M AHOHMMHBIX HCTOYHHKOB),
oopmIsieTcst akTOM O IprueMe JTOKYMEHTOB.
2.15. IIpueM JOKYMEHTOB, OCTYMAIOUIMX B OUOJINOTEKY OT IOPUIHMUECKOro, (PU3HMUECKOro JINla B
BUJIC Japa C yKa3aHHUEeM €ro HazHaueHHs JUIS MOMOJIHEHHs OubaroTedHoro (GoHma, ohopmisercs
JIOTOBOPOM MOXKEPTBOBaHMS B COOTBETCTBHHM ¢ ['paxknaHckuM koaekcoMm Poccuiickoit denepanuu
(ct. 574, 582).
2.16. IlpueM AOKYMEHTOB OT YHTaTelell B3aMEH YTEPSHHBIX M TNPHU3HAHHBIX PaBHOLCHHBIMU
yTpadueHHBIM, odopMisieTcss akToM O TpuéMe JTOKYMEHTOB B3aMEH YTEpsHHbIX. B  akrte
yKa3plBaeTcsi  (paMuiMs, WHUIMAIBl 4YMUTATeNs, CBEOCHMS 00  yTEepSHHBIX  H3JaHMIX
(perucTpallmoHHBI HOMEp, KpaTkoe Oubauorpaduyeckoe ONMvMcaHue M3JaHus, 1Ie€HA) CBEICHHS O
MPUHATBIX U3IaHUAX (KpaTKkoe Oubarorpapuueckoe onucaHue n3laHusl, eHa), MOANNUCH YUTATeNs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér 6ubnuoreyHoro (oHma yueOHOI nUTEpaTypbl OTpakaeT MOCTYIUIEHHE, BBHIOBITHE,
o0IIyr0 BeNMWYMHY (OHAA YYEOHHKOB, W CIY’)KUT OCHOBOM €ro MpaBWIIBHOTO (OPMHPOBAHUS,
LIEJIEBOT'O UCIIOJIBb30BAHUS U COXPAHHOCTH, OCYILECTBICHHUS KOHTPOJIS 32 HATMYUEM U JBH)KEHUEM
y4eOHUKOB.
2.18. Tlpouecc yuera OubmMOTEeYHOro (hoHAa Yy4EeOHMKOB BKIIOYACT: IMPUEM, ILITEMIIEIEBAHUE,
PETUCTpAINIO TTOCTYIUICHHS, PACTIPEICTICHHUS 110 KJIaccaM, BBIOBITHS, a TaK)Ke MO/BEICHHE UTOTOB
JBYOKEHUS (POH/IA U €T0 IPOBEPKY.
2.19. Bce omepanuu mo yd4ery MPOHM3BOIATCS 3aBEAYIOIIMM OMOIHMOTEKOW, CTOMMOCTHBIA yUeT
BezieTcst Oyxrantepueil, obciayxuBaroneil mkony. VMHBeHTapu3anus yueOHOro ¢oHIa U cBepka
JTAHHBIX OMOMOTEKH U OyXTaITEPUN MMPOBOJIUTCS €KETOJTHO.
2.20. Yyer y4eOHOI JMUTEpaTypbl OCYLIECTBISETCS TPYIIOBBIM CcrIOcOOOM M BeneTcs B «Kuure
cymmapsoro ydera» (manee - KCVY) u (unmm) snexrporrHoM Buge. KCVY ydeOHMKOB XpaHUTCS B
O6ubIMOTEKE OCTOSIHHO.



2.21. KCVY cOoCTOUT U3 TpeX YacTei:
Yacte 1. [loctymenue B Gona. B aTy wacth 3amuckiBaeTcsi oOliee KOJIMYECTBO MOCTYITHBIITHX
y4eOHUKOB M MX CTOMMOCTbH C 00S3aTENbHBIM YKa3aHHEM HOMepa M JIaThl COIPOBOJAMTEIBHOTO
nokymenTa. Homep 3anucu exeroano HaunHaetrcs ¢ No 1 u ua€Tt mo nopsiiky noCTyIICHUH.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3ammchIBalOTCS HOMEpa akTOB HAa CIIMCAHHE
y4eOHUKOB C YKa3aHHEM JIaThl YTBEPXKACHUS aKTa U OOIIEr0 KOJUYECTBAa CIUCAHHBIX YUEOHUKOB
Ha o0uryro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JAHUAX U3 TOJA B TOA MPOJOIKACTCS.
Yacte 3. Utoru yuera asuxenus GoHIOB. B TpeTbeil yacTH 3allMCHIBAIOTCS UTOTH JBUKCHUS
¢donma yueOHUKOB:
+ 0011ee KOJIMYECTBO MOCTYMHUBIINX Y4EOHUKOB 3a TEKYIIHUH roJl, HA CyMMY;
+ o0IIee KOJTUYECTBO BBIOBIBIIUX YYCOHUKOB 32 TEKYILUH I0Jl, HA CYMMY;
« oO0mee KOJUYEeCTBO YYEOHHKOB, COCTOSAIIMX Ha ydeTre Ha | sHBaps IMOCIEIYIOIIEro
roja, Ha CyMMY.
2.22. VnauBuayanbHbId (TPYyNIOBOM) y4eT Y4YeOHHMKOB OCYIIECTBISETCS B KapTOTEKE YydeTa
y4eOHMKOB Ha KAaTaJOXHBIX KapTOYKaxX CTaHAApTHOTO pa3Mmepa. Ha kaprouke yka3bIBaeTcs
pPETUCTPallMOHHBI HOMeEp, Oubnuorpaduyeckoe omucaHue ydyeOHHMKA, CBEICHHUS O KOJIMYECTBE
MOCTYNMUBIIMX y4eOHUKOB C yKa3zaHHEM LEeHBI. [Ipn HEOAHOKpAaTHOM MOCTYIUICHUH y4eOHUKa, He
UMEIOIIEM OTJIMYMN, KpOMEe Tofa M3JaHHUsS U IEHBbI, BCE MOCTYIUICHHS 3aHOCSATCS Ha EIUHYIO
KapTouky. Eciy jxe B yueOHMKEe BHECEHBI JOTIOJIHEHHUSI M M3MEHEHUS, TO Ha HErO 3aBOJIUTCS HOBast
KapTouka. KapTouku paccTaBisioTCs B YUETHYIO KapTOTEKY I10 KJlaccaM, a BHYTPH KJIaCCOB — IO
npeameram. [locne crimcanust BcexX yueOHUKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.
2.23. Y4eTHble KapTOYKU Y4EOHHUKOB perucTpupyrorcs B «KypHalle perucTpaluud Y4eTHBIX
KapTouek OmOImoTeyHoro (JOHIA MIKOJBHBIX YUSOHUKOBY», KOTOPBIA BEIETCS MO 00pasily: HOMEp
0 MOPSIIKY, Ha3BaHue, kinacc, No akTa BbIOBITHS KapTOUKH.
2.24. Yyery momsexar BCe BHIbI YYEOHMKOB W Yy4eOHBIX mocoOmii. Paboume Terpanmy,
IUIaKTHUECKUe MaTepHhalibl, TaOJHIlbl, MPOIMUCH, KOHTYpPHBIE KapThl, AaTiachl SBISIFOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder mpomsBomutcs B «TeTpaam ydeta ITOKYMEHTOB
BPEMEHHOIO XapaKTepay.
2.25. Ha mpuHSATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAaX IMPOWU3BOJMTCS 3aIMCh, MOITBEPKIAOIA,
YTO MOCTYNHBIINE JOKYMEHTHI MPHUHATHI B OMOIMOTEUHBIN (POHJI KaKk B OOBEKT 0CO0O0 IIEHHOTO
IBUKUMOro umyiecTna (nanee - OLJIN) win kak B 00bEKT MHOTO ABM)KUMOTO UMYIIIECTBA.
2.26. IlepBuuHble y4eTHbIE JOKYMEHTHI, MOATBEpKAarOmue (akT MOCTYIUICHUS, NepelaloTcs B
OyXrajiaTepuio AJis BKJIIIOUEHUS B yueT OMOINOTEeUHOro oHa.
2.27. ExexBapTalibHO, IpH ycloBuM n3MeHeHus cocrtaBa OL/IU, ceenenns 06 obuiem KoiauyecTse
U CTOUMOCTH JIOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OuOnmoreyHoro ¢oHaa, Kak OOBEKT 0c000
LIEHHOT'0 IBUKMMOT'0 UMYIIECTBA, IEPEIAIOTCS YUPEAUTEIIO.
2.28. B3aMeH yTepsSHHBIX WM HCIOPUYCHHBIX YYEOHHKOB TPUHUMAIOTCS JPyTWe KHHTH,
HE0O0XO/AMMBIE MIKOJe. YUeOHMKH, YTepsiHHble W MpPUHATHIE B3aMeH, yuuThIBatoTcs B «Terpaau
ydeTa KHHT B JPYTUX JOKYMEHTOB, IPHHATHIX OT YUTATENIEH B3aMEH YTEPSHHBIX).
2.29. Yder BKJIIOYACT PETHCTPALMIO MOCTYIUIEHHS JOKYMEHTOB B OMOMMOTEYHBbIM (OHJ, uX
BBIOBITHS 13 (POHIA, UTOTOBBIE TaHHBIE O BeJIMYMHE (00BbeMe) Bcero 6ubanoreyHoro GoHa U ero
M0JIpa3/IeloB, CTOMMOCTb (hOHJIA.
2.30. OcHoOBHBIE TPEOOBAHHUS, IPEIBABISEMbIC K YIETy OUOINOTeYHOro hoHa:
*  TIOJHOTa U JOCTOBEPHOCTb YYETHOH MH(pOpMAIINH;
*  OIEPaTUBHOCTH;
*  JIOKYMEHTUPOBaHHOE O(OpMIIEHHE KaXKJIOTO MOCTYIUICHHUS B (POHI U KaXKAOTO BBIOBITHS
u3 QoHna;
*  COBMECTHMMOCTb IMpHEeMOB U (OpM Yydera, WX HAAECKHOCTh TpPU MapauIeIbHOM
WCTIOJIb30BAaHUM TPAAUIIMOHHON U aBTOMATU3HUPOBAHHON TEXHOJIOTUN YUETa;
*  COOTBETCTBHME HOMEHKJIATyphl IOKa3aTened ydyeTa (poHAa aHAJOTHYHBIM IOKa3aTesiM
TOCYJapCTBEHHOM OMOITMOTEUHON CTAaTUCTUKH.




3. [opsinok BbIIAYU U BO3BPATAa y4eOHHMKOB
3.1. Tlopsimok mosb30BaHUs ydeOHOUW nuTeparypoil ompenensercs [lomoxxennem o 6ubamoreke,
[TpaBunamu noap3oBanus 6uOIMOTEKON U JaHHBIM [lonoxeHneM.
3.2. K oOyuarommmcs, OCBaUBaIOLIMM OCHOBHBIE 00pa3oBaTelibHbIE MPOTrpaMMbl B Ipeenax
(denepanbHBIX TOCYIaPCTBEHHBIX 00Pa30BaTENbHBIX CTAHIAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBaMBAaIOIIKME IPOrpaMMy HayaJIbHOro 001ero oopa3oBaHus;

«  00ydJarommecs, OCBAMBAIOIIKNE TPOTPAMMY OCHOBHOTO 00IIIEro 00pa30BaHHsI;

« oOyuaromuecs, OCBaMBAaIOIINE IPOTrPaAMMy CpEAHEro 001iero oopazoBaHusl.
3.3. Illlkoma OecrutatTHO oOecneuynmBaeT OOydYalOUIMXCS Yy4eOHWKaMHu, Y4EeOHBIMH M y4eOHO-
METOJIMYECKUMH TOCOOMSIMH B COOTBETCTBMHM C (peiepalibHbIM IepeuyHeM y4eOHMKOB,
PEKOMEHIOBAaHHBIX (JOIMYIIEHHBIX) K UCTIOIH30BAHUIO MIPH PEATU3AIMN UMEIOIIUX aKKPEIUTAIHIO
o0pa3oBaTeNpHBIX MPOTPaMM HAYalbHOTO OOIIEro, OCHOBHOIO OOIIEr0, CPEIHEro OOIlero
oOpa3oBaHus B Tpenenax (GeaepanbHBIX TOCYAapCTBEHHBIX 00pa30BaTEeNbHBIX CTaHIAPTOB.
Obecrieyenre 00y4YalOIIMUXCS YKa3aHHBIMH M3/JaHUSIMH OCYILECTBJISETCS 3a CYET U3JaHuil,
uMeromuxcs B (GoHAEC MKONIbHONH OMOMMOTEKU. BUONMHOTEUHBIN (QOHJ €XKEroJHO IMOMOJIHSIETCS
HEO0OXOIMMBIMU YUeOHHUKAaMH, YIEOHBIMH U Y4€OHO-METOIUYECKUMU TTOCOOUSIMH.
3.4. YuebHas nuTepaTypa HCIOIB3YEeTCsS HE MEHEE 5 JIeT, HO MPU COOTBETCTBUU DenepaibHOMY
crannapty u denepaqbHOMY MEPEUHI0 YUeOHUKOB MOKET HCHOJIb30BaThecs A0 10 et (muchbmo
MunucrepctBa oopazoBanus u Hayku PO ot 08.12.2011r. Ne M/I-1634/03).
3.5. VYuebHuku, ydeOHble TMMOCOOMS U Yy4eOHO-METOAUYECKHE MaTepHallbl, HEOOXOAUMBIE
oOyJaromuMmcsi JUIsl OCBOCHHUS Y4YEOHBIX TIPEIMETOB, KypCOB, AHWCIHIUIMH 33 TpeaeIaMu
denepanbHBIX  TOCYAApCTBEHHBIX  00pa30BaTelIbHBIX  CTAHAAPTOB, POAUTENU  (3aKOHHBIC
MIPEICTaBUTENN) IPUOOPETAIOT CAMOCTOSITENBHO.
3.6. JleTsM-uHBaNMMIaM U JIETSM C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI, 00yJaromuMcs Ha
JIOMY TI0O OCHOBHBIM O0IIEO0Opa30BaTEIBHBIM MPOrPAMMaM C HCIIOIH30BAHUEM JIHCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUN Ha MEPUOJ TOTydeHHUsT 00pa30BaHUs YUeOHUKH MPEIOCTABIISIOTCS
B I10JIb30BaHKE OECILJIATHO.
3.7. YueOHukH, yueOHbIe TOCOOHS U yueOHO-METOAUYECKHE MaTtepuaibl (pabodne MporpaMMel,
MOYPOYHOE TUIAHUPOBAHUE, METOJMYECKUE IMOCOOUS W T.II.) JUISl JTUYHOTO ITOJIB30BAHHS yYUUTEIIS
IIKOJIBI TPUOOPETAIOT caMOCTOSATENbHO. Ecnu NaHHble M3JaHUS UMEIOTCS B HaNW4uH B (poHIE
OMOIMOTEKH, YyUUTENsT 00ECTICUNBAIOTCS MU B €IMHUYHOM 2K3eMIUISIpe OECIUIaTHO.
3.8. YueOHukH, yueOHble U y4eOHO-METOJMYECKHE MOCOOMS MPEJOCTaBIISIOTCS O0O0ydYaroLUIMMCs
IITKOJIBI B IMYHOE TOJI30BaHUE MO OJTHOMY KOMITJIEKTY CPOKOM Ha OJWH TOJ HE3aBUCHUMO OT TOTO,
Ha KaKo# CpOK 0OY4YEeHHsI OHM pacCUUTaHbl. BTOpoil KOMIUIEKT yueOHHKOB MOKET OBITH BBIJAH IO
3asBJICHUI0 POJUTENICH B CBSA3M C YXYAIICHHEM 370POBBS OOYy4aIOMIerocs MPU HATUIHH
CBOOO/IHBIX IK3EMILIAPOB B OMOINOTEKE.
3.9. Ilepen Hauwasiom ydeOHOTO rojga OMOIMOTEKaph BBIAAET YYEOHHKH Ha KIIACC KIIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHOM JTUTEepaTyphl KJIACCHBIM PYKOBOIUTEISIM (pukcupyercs B «KHUTE BBIIauu yICOHUKOBY H
MOATBEPIKIAETCS MOJMUCHIO KJIACCHOTO PYKOBOIUTETIS.
3.10. OGyyaromuecs MKOJBI MOJyYaloT YIEOHHKH U yueOHbIe mocoous u3 (GoHma Oubimoreku y
KJIACCHBIX PYKOBOJAWTENEH B Hadaje y4eOHOro roja. Beinada yd4eOHMKOB M Y4eOHBIX MOCOOHUI
pomuTensiM 1-X KiraccoB 1 oOydaromumMmcst 2-9 Ki1accoB GUKCHPYETCs KIIACCHBIMUA PYKOBOJIUTEIIIMHU
B «BemomocTu BbIIauu U BO3BpaTa yUeOHUKOBY» M TIOJTBEPKIACTCS JIMYHOU MOMICHIO OJHOTO U3
poautenelr oOyuaromerocst B 1 kiacce, a Bo 2-11 kimaccax — JWYHON MOIMUCHI0 00YyJaroIIerocs.
«BenomocTu BeIJaUM U BO3BpaTa YYeOHHKOB» XpaHATCSA B Onbnuoreke. KinaccHble pyKOBOIUTENH
1-11 ximaccoB TPOBOAAT Oeceqy-WHCTPYKTaX OOYYAIOIIMXCS CBOETO Kiacca W WX POJUTENIeH
(3aKOHHBIX MPECTABUTENEH) O MpaBUiIaX MOJb30BAHUS yUCOHUKAMH.
3.11. B HCKJIIOYHTENBHBIX CITydasx oOydaromruecs (JIOJDKHUKH, BHOBb MPHOBIBIIHE, a TAKKe IS
noarotoBku k OI'D u EI'D, Ha neTHee oOydeHHe) MONydaloT Y4eOHUKH y OuOIHOTEKaps.
VYuebnuku nmns moaroroBku k OI'D m EI'D oOywarommmces 9-x m 11-X KiaccoB W BHOBB
MPHUOBIBIIMM BBIJAIOTCS TOJIBKO TMPU HAIHYUU WX B OuOIuMoTeke. Bbinmaga HE0OXOIUMBIX



y4eOHUKOB Ha JICTHUHN MEpUol PUKCUPYETCS] B UUTATEIbCKUX (POpMyIsipax MmoJ JUYHYIO HOMHChH
o0ydJaronmxcs.

3.12. Y4yeOHUKHM MOTYT OBITH BBIJAHBI KaK HOBBIE, TAK M UCIIOJIb30BaHHBIC paHee. B Teuenne oqHoi
Hezlean 00ydarourecs JOJKHBI IPOCMOTPETh BCe YUEOHUKHU U yueOHble TOCOOMS, BbIIAHHBIE UM B
JUYHOE ToJb30oBaHUE. [Ipu oOHapyXeHUH [e(dEeKTOB, MEIIAIOIIUX BOCHPUATHIO Y4eOHOTO
MaTepuaiga (OTCYTCTBHUS JHMCTOB, IIOPYM TEKCTa) OOyYarOIMMHCS WIM €ro POAUTENH (3aKOHHBIE
MPEJCTABUTENIN) MOTYT OOpaTUTHCS B OMOIMOTEKY Uil 3aMEHBI €0 IPYTUM. YYeOHUK MOXKET OBITh
3aMEHEH NpH ero Hajau4uuu B Gponae Oudbanoreku. I1o ncreueHnn ykazaHHOIO CpoKa IPETEH3UH 110
BHEIIHEMY BUAY M KauecTBY yuyeOHHMKa OMOIMOTEKON HE MPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyKeHHble Je(eKTbl B CAABAEMBIX YYEOHHMKAX HECET TOT OOydYaroLuiics, KOTOpBIH HUMHU
MIOJIb30BAJICS.

3.13. B konie y4eOHOro roja ¥ mpu Mepexoje OO0ydarIierocs B TEYCHHE Y4eOHOro roga w3
IIKOJIBI B JIPYryl0 00pa3oBaTeIbHYIO OpPraHM3aLUI0 y4eOHHKH, ydeOHbIe mocobus, pabouue
TeTpaAu U Y4eOHO-METOAMYECKHE MaTepualibl, IPEAOCTABICHHbIE B JIMYHOE IOJb30BAHUE
o0yJaroImuxcs, BO3BpalIalOTcss B OMOIMOTEKY IIKOIBIL. B ciiyuyae mopum win yrepu ydyeOHHKa,
y4eOHOro MM y4eOHO-METOAMUYECKOro MOCOOUs, MPEJOCTaBIEHHOI0 OOyyaroleMycs B JIMYHOE
[10JIb30BAHKE, POAUTENN (3aKOHHBIE IPEJICTaBUTENN) O0S3aHbI BO3MECTUTH YIIEPO U BEPHYTHh B
OuOIMOTEKY HOBBIM Y4eOHUK.

3.14. ObOyu4aromuecs: BBITYCKHBIX KJIACCOB IEpeJI MOJyYeHHUEM JIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (1T0 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4€OHOTO T'oJla OCYIIECTBISIETCS 110 TpaduKy, COCTABICHHOMY
3aBefyroule OMONIMOTEKOW M YTBEp)KICHHOMY JAMpEeKTOpoM Iukosbl. Ilpuem ydeOHUKOB
MIPOU3BOIUTCS:

« 0T oOyuwaromumxcs 1 — 8, 10 K1accoB - KIIaCCHBIMH PYKOBOIUTEISMU;

« ot oOywarommxcs 9 m 11 xmaccoB - 3aBemyromield OMOIMOTEKOH COBMECTHO C
KJIaCCHBIMU pyKoBojauTensiMu. KnaccHblil pykoBogutens oOecrnieunBaer 100% siBKy
00yYaromuxcst CO BCeMH YUeOHHUKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuarouuecss 00s3aHbl CAAaTh YYEOHMKM B IIKOJbHYKO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM 10 MX MCIIOJIb30BAHUIO U COXPaHHOCTH.

4. BpiObITHE YU4eOHUKOB U3 0M0JIM0TedHOro GoHxa
4.1. Cpok HCIIONIb30BaHUs y4eOHUKA HE MEHee MATH JIeT.
4.2. BriObITHE YyueOHUKOB U3 (POoH/1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUYUHAM:

«  BeTXoCTH ((pU3HUecKuil U3HOC);

*  YCTapenoCTH IO COJEPKAHHUIO;

 yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIBCTB YTEPH).
B akrte 0 BbIOBITHMM (UKCHPYIOTCA CBeACHHUS 00 y4eOHMKax, UCKIHOYAEMbIX TOJBKO IO OJIHOM
MIPUYHHE.
4.3. Cncanue y4eOHMKOB TPOBOAMTCS HE PeXe OAHOTO pasza B rof. Ha KakIplii BUJ CIIMCAHHS
(«Betxue», «YcrapeBlIne MO COIEPKaHUIO», «Y TePSHHbIE YUUTATEISIMU») COCTABISAETCS aKT B 2-X
AK3EMILIApaxX, KOTOPBIA MOJMUCHIBAETCS KOMUCCUEH U yTBEPKAAECTCA AUPEKTOPOM MIKOJbL. OauH
9K3EMIUISIp aKTa XpaHUTCA B OuOIMOTEKe, APyroi mepenaercs IMOjA PacHHUCKy B OyXraiaTepuio,
KOTOpasi IMPOM3BOJIUT CIMCaHUE ¢ OajlaHca MIKOJbl YKa3aHHOW B aKTe€ CTOMMOCTH Y4EOHMKOB.
CriucanHble 1O akKTy YYEOHMKM CHAIOTCS B COOTBETCTBYIOIIME OpPraHM3allid IO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIEHbIM OT cAauM y4eOHUKOB BHOCSTCSI HA PACUETHBIN CUET LIKOJIBI.
4.4. BoiObiTHe yueOHMKOB M3 (oHAa OuOIMOTEKH odopMmisieTcss akToM 00 HCKIIOYEHUH |
OTpakaeTcss B KHMI€ CyMMapHOIO ydera, a Takke B KapTOTeKe ydera yuyeOHMKOB. BriObiThE
y4eOHBIX MaTepHaJIOB BPEMEHHOI'O XpaHEHUs MPOU3BOAMUTCS B KOHIIE KAJIEHAAPHOTO rojia Mo akTy
C YKa3aHHeM MPUYUHBIL: «MaTeprajil BPEMEHHOTO XPaHEHUSD.
4.5. AKTHl Ha criucaHue Y4eOHMKOB BU3UPYIOTCS WIEHAMHU KOMHUCCHM IO COXPAHHOCTH (DOHIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCS JTUPEKTOPOM IIKOJIBI.



4.6. CroucanHple TO akTy Y4YeOHHKH MOTYT OBITh HCIIOJNB30BAaHBl JJISI W3TOTOBJICHUS
IUIaKTUYECKOTO MaTepuania, JUis pecTaBpallMOHHBIX pa0dOT WM MEpPEeAaroTcs OpraHu3alusiM 0
3aroTOBKE BTOPCHIpbS. YacTh Y4eOHWKOB, HAXOMSAIIUXCS B YyIOBJICTBOPUTEIHLHOM COCTOSHHH,
MOCJIe CIIMCAHUSI MOKET BBIJIaBaThCs 00yYarONIMMCsI AJIs MOJArOTOBKHU K SK3aMEHaM, Iepe1aBaThbCs
B yueOHbIC KaOMHETHI WA UCIIOJIL30BaHBI JIJIsl PEMOHTA APYTUX YICOHUKOB.

4.7. XpaHeHue CIUCaHHBIX YYEOHUKOB BMECTE C ACHCTBYIOUIMMHU 3alPelIacTCs.

5. YdeT UTOroB JIBU:KEHUsI OUOJIMOTedHOro oHIA

5.1. Urorn nBwxeHus (GOHIOB MOABOIATCS B KHHUTe CYMMapHOro ydeTa OmOmmoreyHoro (oHma
(WM IpyroM perucTpe CyMMapHOrO ydeTa, NPUHSITOM B OMOJMOTEKE) HAa OCHOBAaHMH JIAHHBIX
CYMMAapHOTO y4YeTa O MOCTYIUICHUH U BBIOBITHH JOKYMCHTOB.

5.2. NtoroBble NaHHBIC MMEIOT YEThIpE OO0S3aTENIbHBIX MOKA3aTels: COCTOSUIO HA HAvajio Toja,
MOCTYITHJIO 3a TOJI, BHIOBLIO 3a TOJI, COCTOMT Ha KOHEI[ roja. MITorossie TaHHbBIE MO 3JIEKTPOHHBIM
CETEBBIM YIAJCHHBIM JIOKYMEHTAM MPEICTABISIOTCA CICAYIONMMU [OKA3aTeIsIMH  YUETHBIX
SIMHUI]; COCTOSUIO Ha HAayasio roja, opopMIICHO B JIOCTYIl B TEUEHHE I0ja, AOCTYI MPEKPAIICH B
TEUEHHE T0/1a, COCTOUT Ha KOHEI[ To/1a.

6. [IpoBepka HAJIMYUSA JOKYMEHTOB OM0IHOTEYHOr0 (hoH/AA
6.1. Obs3arenpHas MHBEHTAPHU3ANNS IPOBOIUTCS B CIICAYIONINX CIydasX:
* IIpY CMEHE MaTepualIbHO OTBETCTBEHHOTI'O JIUIIA;
*  TIPH BBISBJICHUU (DAKTOB XUIICHUS WU TIOPYH JOKYMEHTOB;
* B cly4yae CTHUXUHHOro O€ICTBMA, NOXapa WIM JAPYI'MX Upe3BbIYAWHBIX CHUTYyalUH,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;
« 1pu nepegade Gpoxaa OMOIMOTEKU UM €€ YaCTH B apeHY;
* TIPHU PEOpPraHU3aIUH U JIUKBHIAINHA OHMOIHOTEKH.
Jlnist mpoBeIeHHs IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHOW OpraHU3alMi Ha3HA4YaeTcs KOMHUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIb OyXTalITepPHH.
6.2. [IpoBepka ¢oHa B IJIaHOBOM MOPSAKE OCYIIECTBISIETCS OJUH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHIa WM €r0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pPe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMUUSA JOKYMEHTOB yuyeOHOro (OHJA M MPUIIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAHOBJIEHHOW NpuunHe. B akTe Qpukcupyrorcs cBeAeHUs O
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro ()oH/a 10 JaHHBIM y4eTa;
*  JIOKyMEHTOB, UIMEIOINXCS B HATNYNH;
¢ JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE€ ITO HEYCTAHOBJICHHON IPUYUHE.
B akre Taxke yka3pIBarOTCS HOMEDP M JaTa akTa O MPOBEACHUM NPEIBbIIYLIEN MPOBEPKU. AKT C
MPWIOKEHHEM CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJICHHOW MpUYHHE,
MIOAINCHIBAETCA MIPECENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIAACTCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpm BBIIBIGHWH B TIpolecce TMPOBEPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH yCTaHOBJIEHHMS BHUHOBHBIX JIMI[ YOBITKM IO HEJOCTaue CIHCHIBAIOTCA B
COOTBETCTBHH C JCHCTBYIOIINM 3aKOHO/IaTEIbCTBOM.

7. 1eJIONPOU3BO/JCTBO B OPraHU3aluM yyeTa 0ubauoTeyHoro ¢gonaa

7.1. Opranuzanusi paboThl C TOKYMEHTaMHU 0 yueTy OMOIuoTeyHoro (poHma OCYIIECTBISETCS 10
MpaBUjiaM BEJICHUS JIETOTPOU3BOJICTBA.

7.2. OCHOBHBIE JOKyMEHTBHI, B KOTOPBIX OCYIIECTBISETCS Yy4YeT, TMOAJIeHKAT TOCTOSTHHOMY
XpaHEHUI0 KaK JOKYMEHTBI CTPOTOoM OT4YeTHOCTH. [loCTOSTHHO, 0 JWKBUAAIIMU OHOIUOTEKH,
XPaHATCS PETUCTPHI UHAUBHIYAILHOTO U CYMMapHOTO yueTa JOKYMEHTOB OuOIroTedHoro ¢poHaa
(perucTpallMoOHHBIC KHUTH, HMHBEHTAPHBIC KHUTH, KHUTH CYMMAapHOTO y4Y€Ta, YUETHBIM KaTajor u
KaTaJIOTH).



7.3. B cooTBercTBMM C TMpaBWIAMH OPTaHHU3AIMH TOCYIapCTBEHHOIO apXWBHOTO Jeia
YCTaHABIIMBAIOTCS CJEIYIONIME CPOKH XpaHEHUS JOKYMEHTOB, OOECHEeUMBAIOIIMX YYeT U
COXPAaHHOCTH (POHJIOB:
*  COIPOBOJUTENbHbIE JOKYMEHTHI (HAKJIagHBIE, CU€Ta, OMHCH, CHUCKM HAa MOCTYHAIOIIYIO
auTEpaTypy) — 3 rojaa;
* TPUXOJHBIC aKThl HA JHUTEPATYpPy, MOJYYEHHYIO OecruiaTHO UM 0e3 COMpPOBOJIUTENIbHBIX
JIOKYMEHTOB, — 3 TO/1a;
* KHUTA y4eTa JIUTEePaTypbl, YTePSIHHOW YUTATEISIMHU U IPUHATON B3aMeH, — 3 T0/1a;
* QaKThl Ha CHOUCAaHWEC KHUT U TEPHOAMYECKHX H3JaHWH, YYETHBIC KAPTOUKH, KHIKHBIC
bopMyIIsIpBI CITUCAHHBIX M3MaHui — 10 jer.
7.4. Tlo wucredyeHHMH CPOKOB XpaHEHHUS YYCTHBIE JIOKYMEHTHI MOJICKAT YHHUYTOXKEHHUIO B
YCTaHOBJICHHOM MOPSIKE.
7.5. lo oxoHYaHUs OuYEpETHOW MpoBepKH (HOHAA XPAHATCS AKThI O PE3yJIbTaTax MPOBEICHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEUHOro (POoHIA.

8. ObecneyeHue cOXpaHHOCTH OMOJIMOTEYHOT0 OH/IA HIKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocTh (oHIA OOECIEYMBAETCS CO3AAHUEM ONTHUMAIBHBIX YCIOBUW XpaHEHHS |
UCIOJIb30BaHUS Y4E€OHUKOB, @ TAK)KE OXPAHON MX OT MOPYHU U XUILECHHUH.
8.2. XpaneHne y4eOHHMKOB OCYIIECTBIISICTCS COTJIACHO JEHCTBYIOIIMM MHCTPYKIUSM 1O OXpaHe
TpYZAa U MOXKapHOH 0€301acCHOCTH.
8.3. @onHy yueOHUKOB pacroiaraeTcsi ¥ y9uThIBACTCS OTIEIBHO OT OCHOBHOTO (DOH/A.
8.4. OTBETCTBEHHOCTb 3a OpPraHMU3ALMI0 COXPAaHHOCTH (OHJa Y4eOHUKOB BO3Jaraercs Ha
JUPEKTOpPA LIKOJIBI U 3aBEAYIOLIET0 ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3@ COCTOSTHME U COXPAaHHOCTh BBIAAHHBIX YYEOHMKOB B T€YEHUE Y4eOHOIO
roga HecyT oOydaromyecs, moib3yromuecs 3TuM (GouaoM. OHHM Xe, MPU HEOOXOIUMOCTH,
OCYLLIECTBIISIOT UX PEMOHT.
8.6. B ciywae yrepu miam mopud y4eOHHKAa POIUTENH (3aKOHHBIE MPEICTABHTENN) BO3MEIIAIOT
HaHECEHHBIN yI1epO B COOTBETCTBUM € ACHCTBYIOIIUM 3aKOHO1ATEIbCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAHHOCTBIO YUeOHUKOB O0yJaromumucs 2 pas3a B roj] (CeHTSOph u
arpenb) OMOINOTEKON NMPOBOAATCA BHIOOPOYHBIE pEiiibl MO MPOBEPKE COCTOSHUS YYEOHUKOB.
CaeneHus 0 pe3yabTaTax peiiia 10BOAATCS 10 KJIACCHOTO PYKOBOIUTENS, PU HEOOXOIMMOCTH J10
3aByua 1o YBP. 1o pe3ynbraram npoBepKkH COCTaBIAETCS aKT.
8.8. Kpurepuu 1o mpoBepKe COCTOSHUS YICOHUKOB:

*  HaJIWYME 3allUCH O MPHUHAICKHOCTH yyeOHUKa o0ydaromemMycs;

¢ HaJIMYME BCEX YUEOHWKOB HA MOMEHT MPOBEPKH (COTIIACHO PACITUCAHUIO YPOKOB);

«  HaJu4ue o0JIOKEK Ha yueOHHUKaX;

* BHELIHUM BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HaIHUCEH, TOMSITOCTEH, MOPE30B, PBAHBIX

CTpaHMII, IOBPEKICHUH MEePerIETOB B yueOHUKaX);
« st 1 —4 xiaccoB - HaNMYKeE 3aKIaI0K.

9. IlpaBuJjia nMoJib30BaHUA Y4eOHMKAMU VIS 00Y4AIOIIMXCS U POAUTEIei

9.1. Obyuaromecs UMEIOT MPABO IMOJIyyaTh YYeOHHMKH, MPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
MIporpaMMaMu IIKOJIbI, BO BPEMEHHOE 0JIb30BaHKe U3 (PoHIa OMOIMOTeKH OecIiaTHo.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYaroIUMCsl CPOKOM Ha OJIMH T'0J], HE3aBHCUMO OT TOTO, Ha KaKOH
CpPOK OOYYeHHs] OHM pacCUMTaHbl, O€3 TMpaBa NepeAayd W Tpoaaxd. Bo3BpaT y4eOHHKOB
rapaHTUpYeTCs POAUTEISIMU (3aKOHHBIMH MTPECTABUTEIISMU ).

9.3. Y4eOHHMKHM MOTYT OBITh BBIJAHBI KaKk HOBBIC, TaK M HCIOJBh30BaHHBIC paHee. [IpoGiiemsbl
HEXBAaTKW Y4YEOHMKOB PpEIIAIOTCs dYepe3 0OMEHHO-pe3epBHBbIM (oHA mIKON paiioHa (00iacTHOTroO
LEHTPA).

9.4. OGyuaromuecst TOMKHBI MOJMUCATh KaX/bli y4eOHMK, MOJy4YeHHBIH U3 (POHIA IIKOIBHOM
oubnmorekn (yaeOHBIN 101, GaMUIHs, UM, KJIacc).

9.5. YueOHUK JOKEH UMETh JIOTIOJHUTENBHYIO0 ChEMHYIO O0JIOKKY.



9.6. B yueOHuKax HeNb3s MUCATh, PUCOBaTh, 3aTU0ATh U BBIPHIBATH CTPAHULIBI U T.]1.

9.7. OOywuaromuecsi 00s3aHBI  BO3BpAIlATh IIKOJIbHBIC YYCOHUKM B ONPATHOM BHUIE, 10
HEO0XOAUMOCTH PEMOHTUPOBATH UX.

9.8. Y4yeOHMKHU TOJDKHBI BO3BPAIIAThCs B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4€OHOTO
roja, 10 JIETHUX KaHUKYII.

9.9. Bemycknuku (9,11 kitaccoB) 00si3aHbI paccunuTaThCs ¢ OMONMOTEKOW MO HMCTEYEHUH CpOKa
o0y4eHus (10 MOTyUCHHS aTTeCTaTa).

9.10. Obyuaromuecs, BHIOBIBAIONINE B TEUCHHE YU4EOHOTO Toja, 00sI3aHbl CIaTh YYCOHUKH TIEPE]T
MOJIy9€HUEM JTOKYMEHTOB.

9.11. B cimyyae mopuu WM yTepu y4eOHUKOB 0OydJaroniuecs: 00s13aHbl BO3MECTHTh X HOBBIMH WUJTH
PaBHOIICHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIOIUM OHOITNOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYCOHHMKOB HECYT Kak
oOyuJaromuecs, Tak ¥ UX POJUTENH (3aKOHHBIC MPEJICTABUTEIIH ).

10. Tpe6oBaHus K MCNOJIL30BAHUIO U 00eclIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OGyuaromiuecst 00s13aHbl OEPEKHO OTHOCUTHCS K yueOHHMKAM, HE JIOMYCKATh UX 3arpsi3HEHUs
Y TIOPYH, IPUBOSIINX K MOTepe HH(DOPMAINH, YXYIIAIONINX yI000YNTaeMOCTh, YCIOBHS YTCHUS
(moTepst 3MEeMEHTOB M300pakeHUs, NATHA, L@PAllMHbI, OTCYTCTBUE OJHOW MM OoJiee CTpaHUII,
CKJICWBAaHUE CTPAHMII M TOBPEKACHUE TEKCTAa WM WILTIOCTPAIMA TPU PACKPBITUH, AedopMarus,
MOTPENaHHOCTh OJI0Ka WK IeperuieTa).

10.2. Tlpu wucronp30BaHMM y4eOHWKA IEPBOTO TOAA, OH JOJDKEH OBITh CIaH B IIKOJBHYIO
OUONIMOTEKY B OTIMYHOM COCTOSHHUHU: YHUCTBIM, ILIEJbIM, 0O€3 MOBPEXACHUH U MOTEpTOCTEH
KOpeIIKa, yIIIOB MeperieTa, 0e3 OTphIBa eperuieTa oT 0JIoKa.

10.3. IIpu ucnosb30BaHUM Y4eOHHMKA BTOPOTO-TPETHErO I'0fla, OH JOJKEH OBITh C/1aH B LIKOJIbHYIO
OMONMMOTEKY B XOpOIIEM COCTOSIHMM: YHCTBIM, II€TIBIM, JIOITYCKAIOTCSl HE3HAYHTEIbHBIC
MOBPEXJICHHSI: MOTYT ObITh HEMHOI'O TIOTPEIaHbl YTOJIKH MIE€PEIlieTa, KOPELOoK (HO He MOpBaH).
10.4. Tlpu ucronp30BaHUM Y4E€OHHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CIaH B IIKOJIbHYIO
OUOINOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MIPUTOJIHBIM /ISl JAJIbHEHIEro MCI0Ib30BaHMSL:
YHCTBIM, JOMYyCKAaeTCsl HaJphIB Kopemka (He Oonee 1 cM. OT Kpas) W Ieperiera B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu wucronp3oBaHMM y4eOHHMKA MIECTH JIeT W 0oJiee, OH JIOJDKEH OBITh C/aH B IIKOJIBHYIO
OUOIHMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MIPUTOIHBIM JIJIsl TAJIbHEHINEro MCIOIb30BaHMS:
YUCTBIM, JTOMyCKAeTCsl HAJphIB Kopemika (He Oojee 2-3 c¢M OT Kpas) U IeperieTa B MECTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHUsT JOIDKHBI OBITh aKKYpPaTHO CKJIECHBI MTPO3PAavYHON OyMaroii, 1100 mIMpOKHM
MIPO3payHbIM CKOTYEM.

11. OTBeTCTBEHHOCTb YYACTHHKOB 00pa30BaTeIbHO¥ /1eATeILHOCTH

11.1. JqupexTop MIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHHU3allUI0 pabOThl MO CBOCBPEMEHHOMY
MOTIOJHEHUIO OUOIMOTEeYHOro (OHAA MIKOJIBHBIX Y4YEOHHMKOB, oOOecreueHue OO0 Yy4aromuXcs
y4eOHUKaM{, Y4eOHBIMU MOCOOMSAMH, Y4eOHO-METOAMUYECKUMU MaTepHallaMu, CpeICTBaMHU
00y4YeHUs U BOCIUTAHUSI.

11.2. 3amectuTenb JUPEKTOpAa IIKOJBI 110 y4eOHO-BOCHHUTATEIBHOW padoTe OmpeaetseT
MOTPEOHOCTh MIKOJBI B YUeOHUKAX, COOTBETCTBYIOIIMX IMpOrpaMMaM OOYYEHHUS, OCYIIECTBIISIIOT
KOHTPOJb 3a MHCIOJIb30BAHUEM IM€AarorndyeckuMu pabOTHHKaMH B XoJle 00pa3oBaTeIbHOMI
NEeSTeNbHOCTH Y4eOHUKOB, Y4YeOHBIX TMOCOOMH U y4yeOHO-METOJUYECKHMX MaTepHhalioB B
COOTBETCTBUM CO CIIMCKOM, OIpPEIEICHHBIM IIKOJIOW, COBMECTHO C YUUTEISIMHU M 3aBEIYIOIIUM
OMOIMOTEKON OCYIIIECTBISIET KOHTPOIIb 32 BHITIOJTHEHHEM OOYYalOIINXCs €UHBIX TPeOOBaHUM MO
HCIOJIb30BAHUIO U COXPAHHOCTH YUEOHUKOB.

11.3. KnaccHble pPYKOBOAMTENH HECYT OTBETCTBEHHOCTh 3a BOCIUTAaHUE Y OOyYarOUIUXCS
OepeXHOr0 OTHOILIEHUS K Y4eOHOM KHHUTe, 3a COCTOSHHE Y4YEOHHMKOB M Y4YEOHBIX MOCOOMIA
oOyJaromuxcsi CBOEro Kiacca B TEYeHHE Y4eOHOro rojia, CBOCBPEMEHHYIO BbIIady (cmauy)



y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAWYECKHX TOCOOMl B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM LIKOJIBI.

11.4. 3aBenyromuii OMOIMOTEKONH HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTh HMH(pOpmammu 00
00eCneYeHHOCTH yueOHMKaMH, Y4eOHBIMH MOCOOUSIMU M y4eOHO-METOJAMYECKUMHU MaTepuaniaMu
00yJaroImuxcs IKOJbI, 32 OPraHU3alnio0 padoThl OMOIMOTEKH MO BIJa4€ U BO3BPATy YYEOHUKOB,
y4eOHBIX MOCOOMH U y4eOHO-METOAMYECKUX MaTepHalioB OO0Yy4arolMMHCS, 3a COXPaHHOCTh
6ubnoreyHoro GoHaa yueOHOM JTUTEPATypHI.

11.5. Pomurenu (3aKOHHBIE TMPEACTABUTEIN) OOYUYAIOIMUXCSA HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb MOJIY4YECHHBIX YUCOHUKOB, YI€OHBIX TOCOOUH M yueOHO-METOANYECKUX MaTEPUAIOB U
BO3MEUIAIOT X yTpaTy WIH MOpUy OUOIMOTEKE IIKOJIBI.

11.6. Obyuatomriecss HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YY€OHHMKOB, Y4€OHBIX MOCOOWH U
y4eOHO-METOIMYECKUX MaTEePHAaJIOB, MOJIYYSHHbBIX U3 (POHIA IIKOIBHON OUOINOTEKH.

12. 3ak0uuTe/IbHBIE N0JI0KEHUSI

12.1. Hacrosimee IlonoxkeHnue o mKoJIbHOM OMONMMOTEYHOM (OHAE, MOPSIKE ero (POpMUPOBAHHUS,
y4eTa, UCIOJIb30BAHUS U 00ECIIeYeHHs] COXPAHHOCTHU SIBJISIETCS JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercs Ha llemarornueckoM COBETE HIKOJIBI U YTBEpKAAaeTcs (MO0 BBOAUTCS B JCHCTBUE)
MIPUKA30M JUPEKTOPa OPraHU3aIMH, OCYIIECTRISIONIEH 00pa30BaTeIbHYIO e TEIbHOCTD.

12.2. Bce w3MeHEHHUs W JIOTIOJHEHHS, BHOCUMBIC B HacTosmiee [lonoxeHue, opopMIISIOTCS B
MUCBMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.

12.3. Tlonoxenue o OubGaMoTeuHoM QoHae 00pa3oBaTeNbHONW OpraHU3allid MPUHUMACTCS Ha
HEOIpEeEICHHbId CpoK. M3MeHeHuss n nonoyiHeHus K [lojiokeHni0 NMpuHUMAroTCs B MOPSIKE,
npenycMoTpeHHoM 1.12.1. nacrosimero [lonoxxenus.

12.4. Tlocne mpursTHs [lonokeHus (WM M3MEHCHHH W JIONMOJHEHUH OTICIBHBIX MyHKTOB H
pa3aesioB) B HOBOM peaKlluy Mpeablaylas peJakiius aBTOMaTUYECKU yTPauuBaeT CUITY.
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